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ACES AGREEMENT 2001 - 2005 
AGREEMENT made as of the 2"d day of May 2003, between the BOARD OF 
EDUCATION OF THE AMITYVILLE UNION FREE SCHOOL DISTRICT 
("BOARD") and the AMITYVILLE COMMITTEE OF EDUCATIONAL 
SECRETARIES ("ACES"). 
Term - July 1,2001 through June 30,2005 
ARTICLE I 
RECOGNITION & DUES DEDUCTION 
SECTION A. RECOGNITION 
The Board recognizes ACES as the exclusive representative for the secretarial and 
office personnel employed by the BOARD in accordance with Article 14, as 
amended, of the Civil Service Law of the State of New York. ACES recognizes 
the powers, duties, responsibilities and obligations of the BOARD pursuant to the 
laws of the State of New York. 
SECTION B. DUES DEDUCTION 
So long as the ACES is the exclusive representative as aforesaid, and so long as 
the same is permissible by law, the BOARD shall deduct from the check of 
members of the ACES who submit dues check off authorization in writing to the 
BOARD, an amount of ACES dues determined by ACES (but limited to local 
ACES only) in accordance with written memorandum thereof to be filed by 
ACES with the BOARD. ACES shall be permitted to make dues check-off cards 
available through the schools. 
In the event an office staff member returns to the District or is initially placed on 
staff after the pay period and then submits a dues check-off authorization, dues 
deduction shall commence with the second pay check. 
SECTION C. AGENCY FEE 
A. Pursuant to authorization contained in Civil Service Law 208, sub. 3 (b) 
with respect to agency shop fee deduction and effectiveness in the years of 
this agreement commencing July 1, 1988 (but subject to continued 
legislative authorization during such term), the Board agrees to make 
deductions from the wage or salary of personnel covered by this 
agreement who are not members of ACES, the amount equivalent to the 
dues levied by ACES and transmits the sum so deducted to ACES. The 
foregoing shall only be applicable so long as ACES has established and 
maintains a procedure for the refund to any such person demanding the 
return of any part of an agency shop deduction which represents such 
person's pro-rata share of expenditures by ACES in aid of activities or 
causes of a political or ideological nature only incidentally related to terms 
and conditions of employment. 
B. ACES agrees to save and hold harmless the Board lkom any and all losses, 
expenses, damages, costs, and attorney fees that may accrue as a result of 
the provisions contained in paragraph A above, by reason of any action, 
suit or proceeding before any administrative body or judicial or quasi 
judicial body or before any arbitrator by any person covered by this 
agreement or in his or her behalf involving or in any way relating to the 
implementation of the agency shop fee deduction provision hereinabove 
set forth. 
SECTION D. PAYROLL DEDUCTIONS 
The District will provide payroll deductions for payment to Teachers Federal 
Credit Union. In such a case, the employee shall file a payroll deduction form 
with the Business Office. 
ARTICLE I1 
COMPENSATION 
SECTION A. SALARY 
A. Salary: 
Year 1 - 3% plus increment 
Year 2 - 3% plus increment 
Year 3 - 3 % plus increment 
Year 4 - 3% plus increment 
Salaries, plus increments where applicable, for personnel covered by 
this agreement for the period July 1, 2001 to June 30, 2005, are set 
forth in Article X annexed hereto. 
SECTION B. LONGEVITY 
Lon~evity: After ten (10) years of satisfactory full time continuous service in 
the school district, an office staff member will be eligible for additional longevity 
increase in salary. All longevity increases shall become effective on the next July 
1 following completion of ten (10) years, fifteen (1 5) years and twenty (20) years 
of satisfactory continuous service. 
(a) The ten (1 0) year longevity stipend shall be $450. 
(b) The fifteen (1 5) year longevity stipend shall be $650. 
(c) the twenty (20) year longevity stipend shall be $500. 
Effective July 1, 2002, said longevities shall be increased to $600, $700 and $800 
respectively. Effective July 1, 2003, said longevities shall be improved by 3%. 
Effective July 1, 2004, the 2002103 longevities shall be hrther improved by 3%. 
SECTION C. INCREMENTS 
Increments: All annual increments in salary shall be added on July 1, the first 
day of the new school fiscal period. A staff member appointed to a full time 
position before February 1 of any year shall receive an increment increase the 
following July 1. A staff member appointed on or after February 1 of any year 
shall not receive an increment until one year fi-om the following July 1. 
SECTION D. OVERTlME PAY 
Overtime Pay: Overtime pay shall be based upon annual salary and time and one- 
half after the first hrty-five (35) hours in any work week. 
Overtime shall be paid after the first 35 hours of work during the months of July 
and August notwithstanding any past policy or practice to the contrary. 
SECTION E. PROMOTION 
Promotion: A staff member receiving a promotion to a new classification may 
receive no more than one new classification increment in salary above what 
he/she would have received in hisher classification. 
SECTION F. STIPENDS 
Stipends for Central Treasurer of the Middle School and the Senior High School 
shall be equal. 
SECTION A. CALENDAR 
Calendar: A non-instructional calendar will be made available by June 15 or 
each year of this agreement, contingent, however, upon adoption by the BOARD 
of the school calendar. 
SECTION B. SUMMER HOURS 
Summer Working Hours: Effective July 1, 1995 and thereafter, summer 
working hours for all employees shall be from 8:00 a.m. to 2:00 p.m. with '/z hour 
break for 8 summer weeks. The balance of the summer recess period shall be 
served at regular school year hours. Effective July 1, 2003, and thereafter, 
sumrner hours shall be in effect for six weeks. 
SECTION C. RECESS HOURS 
Recess: Effective July 1, 1995 and thereafter, office staff members shall 
work an average of one day out of every three days during the winter and spring 
recesses as stipulated by the official school calendar. Such working days (for 
purposes of computation) will not include the day before or the day after a legal 
holiday. Each such working day shall start at 8:00 a.m. and end at 2:00 p.m. 
Such working day shall be assigned by immediate superiors subject to the 
approval of the Assistant Superintendent for Personnel and Administration. 
SECTION D. SUPERINTENDENT'S CONFERENCE DAY 
Superintendent's Conference Day: All district office staff members shall work 
on Superintendent's Conference Day. Staff members may attend their scheduled 
conference with approval of the Assistant Superintendent for Personnel and 
Administration. 
SECTION E. SNOW DAYS 
Snow Days: Attendance on snow days shall be required unless excused by the 
Superintendent of Schools. 
ARTICLE IV 
VACATIONS 
SECTION A. VACATION POLICY 
A. Vacations for twelve month employees shall be granted as follows: 
1. Employees with less than one year of full time employment by July 1 of 
any year shall be eligible for one vacation day for each month of 
employment not to exceed ten working days. 
2. Employees with 1 to fewer than 5 years of full time employment by July 1 
of any year shall be eligible for 2 weeks of vacation time. 
3. Employees with over 5 years and under 8 years of full time employment 
by July 1 of any year shall be eligible for 3 weeks of vacation time. 
4. Employees with over 8 years of full time employment by July 1 of any 
year shall be eligible for 4 weeks of vacation time. 
5. The weeks of vacation need not be consecutive and may be scheduled 
throughout the year including winter months by the Assistant 
Superintendent for Personnel and Administration. 
B. Ten (10) month employees shall not be entitled to vacation, except that as to 
unit members employed as  of January 1, 1995, but before May 15, 2003, 
vacation days shall be reduced from 10 to 3, which said remaining vacation 
days, may only be taken during school recess periods. No compensatory time 
shall be permitted. 
ARTICLE V 
BENEFITS 
SECTION A. HEALTH INSURANCE 
Health Insurance: 
1. The District contribution rate shall be 90% based upon the Statewide Plan, 
or similar, for an individual and for a family (individual and dependent) 
participating employee. Effective as to all employees hired after October 
25, 1995, such employees shall be required to contribute 20% of the cost 
of premiums for individual and family for the first three years of 
employment. 
Thereafter, they shall pay 10% of the premiums. Employees hired after 
June 30, 1997, shall be required to contribute 20% of the cost of premiums 
for individual and family coverage. 
2. Effective 30 days after the execution of this memorandum of agreement, 
the District shall participate in a Flexible Benefits Plan approved in 
accordance with Section 125 of the Internal Revenue Code. 
3. Employees not receiving Health Insurance benefits as of August 27, 1991, 
shall not be eligible to withdraw without the consent of the District until 
one (1) year after the date that Health Insurance coverage commences. 
Employees receiving health insurance benefits from the district as of 
August 27, 1991, shall be entitled to withdraw from the District's Health 
Tnsurance plan upon the following conditions: 
(a) withdrawals shall be on a voluntary basis; 
(b) withdrawals shall be pursuant to the rules of the District's health 
insurance provider; 
(c) withdrawals shall be effective on July 1 of any given school year; 
(d) upon withdrawal from coverage, employees shall be entitled to a 
sum equal to 50% of the District's contribution to the health 
insurance premium; 
(e) employees who have withdrawn from participation in the 
District's health insurance plan pursuant to this paragraph may re- 
enter the plan under the following conditions: 
1) re-entry shall be pursuant to the rules of the District's provider. 
2) re-entry shall be efffective the following July 1 unless the 
employee can prove to the satisfaction of the District that 
he/she has suffered a loss of health insurance coverage. 
3) an employee who has re-entered pursuant to this paragraph 
may not again relinquish coverage until the expiration of at 
least one (1) year after the July 1 next succeeding the date of 
re-entry. 
SECTION B. DENTAL INSURANCE 
Dental Insurance: For full time employees, the Board agrees to contribute toward 
a plan of group dental insurance as follows: 
$200.00 per person 
Such plan will be determined by the Board after consultation with ACES. 
Effective July 1, 2003 and thereafter, this contribution shall be increased to $300 
annually. 
SECTION C. LIFE INSURANCE 
Life Insurance: The Board will provide a $15,000.00 group term life insurance 
policy, the cost of which is to be borne 85% by the school district and 15% by the 
individual office staff member. This benefit shall apply to full time personnel 
only. Effective July 1, 2003 and thereafter, this benefit shall be increased to 
$20,000 per full-time employee. 
SECTION D. LONG TERM DISABILITY 
Long Term Disability: Effective from the effective date of the policy the Board 
will contribute the sum of $2,100.00 per annum toward the cost of a long-term 
disability plan. The said sum will be allocated on a pro-ram basis among eligible 
employees. Such plan will be implemented as soon as practicable. Insurance 
carrier and plan will be determined by Board of Education after consultation with 
ACES. Such plan will be administered by the Board. 
SECTION E. RETIREMENT 
Retirement Notice: Any office staff personnel who submits to the Assistant 
Superintendent for Personnel and Administration before April 15 of any school 
fiscal year a written statement of retirement under the New York State 
Employee's Retirement System to take effect at the end of June of that school 
fiscal year shall be eligible for payment of hisher unused sick leave. This 
payment shall be included in the last salary voucher. For office staff personnel 
who retire at a time other than at the end of the school fiscal year, three months 
written notice in advance is similarly required. For retirements effective July 1, 
2003 and thereafter, employees shall be entitled to retirement benefits pursuant to 
Section 75(i). 
SECTION F. NYSUT LEGAL PLAN 
Lena1 Plan: The District shall contribute the sum of $22.00 per person towards 
the cost of the NYSUT prepaid legal plan. 
ARTICLE VI 
SICK LEAVE 
SECTION A. SICK DAYS 
Sick Days: Full time office staff members shall receive twelve (12) days sick 
leave per school year, cumulative to 180 days. Ten (10) month office staff 
members shall receive ten (1 0) days sick leave per school year, cumulative to 180 
days. 
SECTION B. SICK LEAVE PAYMENT ON RETIREMENT 
Sick Leave Payment on Retirement: the accumulated sick leave payment shall 
be at the rate of $50.00 a day to a maximum of $6,500. In the event retirement for 
any reason does not become effective, the sum advanced shall be returned to the 
district. 
SECTION C. SICK LEAVE ACCUMULATION FOR RETIREMENT PURPOSES ONLY 
Sick Leave Accumulation for Retirement Purposes Only: Employees shall be 
permitted to apply for service credit for unused accumulated sick days, and 
receive the allowance and benefits related hereto, delineated in Section 41 (J) of 
the New York State Retirement and Social Security Law, upon retirement, and 
approval by the Employees' Retirement System. For the purposes of the 
aforesaid 4 1 (J) application only, the District shall keep a record of all unused sick 
days so as  to enable employees to report same to the Retirement System. Nothing 
contained herein shall change the District's obligations pursuant to Section A and 
B above, for payment for accumulated sick days, and the cap delineated herein 
shall remain in full force and effect. Furthermore, employees shall not be entitled 
to use any sick days accumulated in excess of the aforementioned cap for absence 
due to illness or any other purpose. 
SECTION D. SICK LEAVE BANK 
Sick Leave Bank: The District shall establish a Sick Leave Bank for use by 
unit members. Such bank will consist of a total number of days contributed by 
unit members. Contributions to the Sick Leave Bank shall be voluntary and shall 
not exceed one day per year per employee. The maximum number of days 
contributed in any one year shall not exceed 70 days. Any days unused in any 
given year shall be permitted to remain in the bank, but any contributions by 
employees in a subsequent year shall be limited to the difference in the number of 
days necessary to make a total of 70 days for that year. 
The Sick Leave Bank will be administered by ACES and the resolution of any 
disputes as to the allocation of bank days to eligible members shall be the 
responsibility of ACES. The Board shall have no responsibility nor obligation 
with respect to the administration of the Sick Leave Bank nor to the manner of 
allocation of days to eligible members. 
ARTICLE VII 
OTKER LEAVES 
SECTION A. PERSONAL DAYS 
Personal Days: Two (2) personal days shall be granted full time employees 
during the school year for the term of the contract upon approval of the Assistant 
Superintendent for Personnel and Administration or his representative without 
loss of pay. A written request containing the reason therefore, reasonably in 
advance shall be made to the Assistant Superintendent for Personnel and 
Administration. Personal day forms to be utilized will be the same as used for 
other employees. Unused personal days shall not accumulate as personal days but 
shall be added to sick day accumulation. Such sick day accumulation shall not 
exceed the limits prescribed in the preceding section. 
SECTION B. BEREAVEMENT 
Bereavement: Full pay up to and including five ( 5 )  working days for death in 
the immediate family may be granted. Immediate family shall mean mother, 
father, sister, brother, son, daughter, husband, wife, mother-in-law and father-in- 
law. Effective July 1, 2003 and thereafter, grandchildren shall be added to the 
definition of immediate family. Two (2) days with full pay may be granted for 
death of maternal and paternal grandparents, uncle, aunt, brother-in-law, sister-in- 
law, niece, nephew or grandchildren. Effective July 1, 2003 and thereafter, 
daughter-in-law and son-in-law shall be added. 
SECTION C. JURY DUTY 
Jury Duty: Salary deduction equivalent only to jury pay received will be 
made. 
SECTION D. MATERNITY LEAVE 
Maternity Leave: 
1. Employees may be granted a maternity leave or an adoption leave in the 
case of pre-school children, not to exceed two (2 )  years upon the approval 
of the Board of Education, plus the amount of time necessary so that the 
terminal date of leave will be as of the opening of school in September of 
the following year. All requests for leave must be in writing and 
addressed to the Assistant Superintendent for Personnel and 
Administration. 
2. Leave is granted by the Board of Education without pay. 
3. Wherever possible, an employee intending to apply for an adoption leave 
shall inform the Assistant Superintendent for Personnel and 
Administration of that fact at least three months before the adoption is to 
occur. 
4. An employee who becomes pregnant shall so advise the Assistant 
Superintendent for Personnel and Administration reasonably soon after 
knowledge thereof and of her expected dates of the commencement and 
termination of maternity leave. 
5 .  An employee may continue her employment during pregnancy, provided 
she and her physician by written monthly report, certify that she is 
physically capable of performing the normal duties of an employee. Such 
reports may be subject to confirmation by the school district physician. 
6. An employee may return to her position the September or February 
semester following birth of a child. 
An employee on maternity leave shall notify the Assistant Superintendent 
for Personnel and Administration by registered mail as to her intention to 
return to service at least five (5) months prior to the expiration date or 
intended expiration date of such leave. The expiration date of all 
maternity leaves will be September 1 or February 1. If the Assistant 
Superintendent for Personnel and Administration has not received timely 
notice, helshe shall send a registered letter of inquiry to the employee at an 
address provided for such purpose. Failure to notify the Assistant 
Superintendent for Personnel and administration, within a month of such 
inquiry, shall be assumed to constitute a resignation. 
8. The foregoing Maternity Leave provisions will be deemed changed, if 
necessary, to conform with final court determination and other applicable 
law. 
MISCELLANEOUS PROVISIONS 
1. Secretary: There shall be only one building principal secretary 
appointed per building. A building principal secretary shall be the private 
secretary of the building principal, and shall supervise other office staff 
members in the building. 
2. Aaeement Co~ies :  The Board agrees to reproduce sufficient copies of 
this agreement to be distributed to all secretarial and office personnel. 
3. Terms and Conditions of Emploment: The Board agrees that no existing 
policy affecting terms and conditions of employment will be changed 
except upon appropriate negotiation with ACES. 
4. Grievance Procedure: Grievance procedure shall be in accordance with 
the policy of the Board, a copy of which is annexed hereto. 
5. Law Conflict: Ln the event any provision of this agreement is in conflict 
with any law or statute now or hereafter in effect, the law or statute shall 
prevail but the balance of the contract shall remain in full force and effect. 
6 .  Legality: It is agreed by and between the parties that any provision of this 
agreement requiring legislative action to permit its implementation by 
amendment of law or by providing the additional funds therefore, shall not 
become effective until the appropriate legislative body has given approval. 
Personnel Bulletin: The Board agrees to post announcements regarding 
any vacancies in existing positions or the creation of new positions. 
Consideration in filling such vacancies or new positions shall be given to 
existing employees although this need not be the sole criterion for such 
appointment. 
Taylor Law: So long as ACES is the exclusive representative as aforesaid, 
ACES agrees to comply with the provisions of the Taylor Law prohibiting 
strikes as said law is now in effect or may be hereafier amended. 
Personnel File: The employee may examine hisher personnel file after 
reasonable notice has been given in writing to the Assistant 
Superintendent for Personnel and Administration. 
10. &: The parties acknowledge that this agreement has been entered into 
pursuant to the Public Employees' Fair Employment Act. If any 
provisions of this agreement or any application of the agreement to any 
employee or group of employees shall be found to be contrary to law, then 
such provision or application shall not be deemed to be valid and 
subsisting, except to the extent permitted by law, but all other provisions 
or applications will continue in full force and effect. 
11. Unauthorized Absences: No time off shall be approved with pay for 
marriage. Absence on a working day immediately before or after a school 
holiday shall not be approved with pay. 
12. Effective Date of Agreement: This agreement shall be effective as of July 
1,2001 and shall continue through JuneAO, : 
~f Education 
G i t y v i l l e  Union Free School District 
d i t y v i l l e  Committee of Educational 
Secretaries 
ARTICLE IX 
AMITYVILLE UNION FREE SCHOOL DISTRICT 
Amityville, N.Y. 
GRIEVANCE AND EMPLOYEE COUNSELLING PROCEDURE 
FOR NON-INSTRUCTIONAL EMPLOYEES 
Introduction 
Personnel in the Arnityville Union Free School District have personal and 
professional problems, which cannot always be solved by the individual employee 
or his associates. An employee, under certain conditions, may feel the need for 
help with his problem from some person in the school system who can offer him 
guidance and counsel and who can assist him in solving his problem wisely and 
expeditiously. The Amityville Board of Education and the school administration 
are anxious to give this type of service to all personnel. 
Problems that cannot be adjusted by the individual employee should be 
accorded fair and prompt treatment by the proper authorities. This procedure is 
outlined in order that these problems may be handled in an efficient and just 
manner and that all may be informed of the procedure to be followed. 
Declaration of Policy 
In order to establish a more harmonious and cooperative relationship 
between a Board of Education and its employees, it is hereby declared to be the 
purpose of these procedures to provide a means for orderly settlement of 
differences whereby employees may present grievances, free from coercion, 
interference, restraint, discrimination or reprisal. 
1. "Employer" shall mean the Board of Education, Amityville Union 
Free School District, Amityville, Long Island, New York. 
2. "Grievance" shall mean any claimed violation, misinterpretation or 
inequitable application of the existing laws, rules, procedures, 
regulations, administrative orders or work rules which relate to or 
involve employee health or safety, physical facilities, materials or 
eauivment furnished to employees or supervision of employees: 
provided, however, that such term shall not include any matter 
involving an employee's rate of com~ensation, retirement benefits, 
disciplinary proceeding or any matter involving an employee's 
of com~ensation. retirement benefits, disciplinary proceeding or 
any matter which is otherwise reviewable ~ursuant  o law or any 
rule or renulation having the force and effect of law. 
3. Assistant Superintendent of Schools shall mean the Assistant 
Superintendent of Personnel & Administration, Amityville Union 
Free School District, or hisher designee. 
Procedural Stages 
Step I - (Informal) 
The first procedural stage shall consist of the employee's presentation of 
hisher grievance to immediate supervisor for the discussion and informal 
resolution of the problem. In the Arnityville Union Free School District the 
immediate supenisor shall mean supervisor or administrator the employee reports 
directly to in the conduct of hisher job responsibilities. 
If the grievance is not resolved with the help and direction of the 
immediate supervisor, the aggrieved, if helshe so desires, shall within five (5) 
school days, refer the grievance to the Assistant Superintendent of Schools. 
Initiation of Stage II (Formal) 
Employee's Responsibility 
A. To institute formal proceedings, the employee shall fill out the prescribed 
grievance form in triplicate. The original copy shall be sent to the Assistant 
Superintendent of Schools, a copy shall be sent to the immediate supervisor, and 
the employee shall retain the third copy. This document shall state the specific 
nature of the grievance and include the following: 
Background of grievance 
Evidence supporting the grievance 
Action taken thus far to resolve the grievance 
Reason for dissatisfaction with action taken during informal proceedings 
B The immediate supervisor working on the grievance case shall fbrnish the 
Assistant Superintendent of Schools with a written rksurnk of the informal 
proceedings of Stage I, indicating hisher decision in the specific grievance and 
the reasoning supporting hisher decision. 
Step IT - Assistant Superintendent of Schools' Formal Review 
The Assistant Superintendent of Schools or designee will study the 
grievance presented. This may involve conferences with the employee or the 
employee's representative, immediate supervisor and employee's colleagues. 
Following study, the Assistant Superintendent of Schools will render hisher 
decision to the employee, no later than five (5) school days following written 
receipt of said grievance. If the employee rejects the decision, he/she may elect to 
proceed to stage lIl - Board of Education Review - - by filing the grievance 
within five (5) school days afier receiving the Assistant Superintendent of 
Schools' formal action. 
Initiation of Stage Dl (Formal) 
Employee's Responsibility 
A. Inform the Assistant Superintendent of Schools of intent to continue 
formal proceedings to Board of Education Review. The employee must present 
the grievance, in writing, to the Assistant Superintendent of Schools or designee, 
for transmittal to the Board of Education. This document shall state the specific 
nature of the grievance and include the following: 
Background of grievance 
Evidence supporting the grievance 
Action taken thus far to resolve the grievance 
Reason for dissatisfaction with action taken thus far to resolve grievance 
B. The Assistant Superintendent of Schools will forward to the Board of 
Education all materials presented by the aggrieved employee plus a copy of any 
documents, which may prove helpful to the Board of Education during its 
deliberations. 
Step II - Board of Education Review 
All grievance proceedings shall take place at meetings of the Board of 
Education within ten (1 0) days following receipt of said grievance. 
A Hearing will be held and the employee has the right to be represented. 
A simple majority vote of the total board membership will constitute 
action on any grievance presented. A written decision will be rendered the 
employee within five (5) school days following such hearing. 
None of the foregoing is to be construed to imply that the employee gives 
up any right as defined in the Consolidated Education Law, Civil Service Law, 
New York State Teachers Retirement Law or Regulations of the Commissioner of 
Education. 
GRIEVANCE FORM 
Date Submitted 
TO: 
FROM: 
BACKGROUND OF GRIEVANCE: 
EVIDENCE SUPPORTING GRIEVANCE: 
ACTION TAKEN TO RESOLVE GRIEVANCE: 
REASON FOR DISSATISFACTION REGARDING GRIEVANCE: 
Signature 
Copy 1 : Director for Human Resources 
Copy 2: To immediate Supervisor 
Copy 3 : To be retained by employee 
Additional sheets may be attached if needed. 
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